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Rationale
This document provides a framework for the creation of a happy, secure and orderly environment
in which children can learn and develop as caring and responsible people. It is written for all
members of the school community to allow each one to understand the policy of the school and to
apply it consistently and fairly. Education should be a positive partnership with parents, governors
and the school working closely together and supporting each other. The school wishes to promote
and build further the excellent behaviour that is the norm for most of our pupils. Parents play a
vital role in the development of positive behaviour patterns and attitudes in their children and the
school appreciates this.
Aims
 To ensure appropriate behaviour and language throughout the school, expecting only the
highest standards of behaviour of our pupils.
 To teach our pupils to understand the difference between acceptable and unacceptable
behaviour and thus allow them the opportunity to develop the skill of self-correction.
 To encourage and praise greater effort in both work and behaviour.
 To ensure a whole school approach to discipline, which is used and approved by all the staff
in the school: teaching and non-teaching staff.
 To ensure that parents are informed and are aware of the disciplinary procedures.
 To establish a caring, sharing, positive atmosphere where trust, politeness and good manners
are evident.
 To provide a system of rewards to encourage positive behaviour.
 To challenge and deal with unacceptable behaviour following clear procedures and guidelines.
 To ensure a safe and happy school.
 To promote good citizenship.
 To promote self-discipline.
 To prevent bullying.
Principles
Every child has a right to learn, but no child has the right to disrupt the learning of others.
At Mereworth, we believe that our pupils should know and appreciate the difference between
acceptable and unacceptable behaviour, learning from their mistakes and thus becoming selfcorrecting.
We believe that praise is the vehicle by which our pupils will appreciate the value of good
behaviour.
Through daily contact, PSHE lessons, circle times and assemblies the children are:




Encouraged to ensure their behaviour is such that the ethos, the school’s values and the
Code of Conduct of the school are upheld.
Encouraged to think about their own behaviour and the effect it has on others.
Given strategies for coping with inappropriate behaviour such as reporting incidents or
worries to an adult.
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Encouraged to develop strategies for resolving conflict for themselves, only seeking support
from adults if these strategies are not successful.

Restorative Justice
We also advocate ‘Restorative Justice,’ and approach that requires children to reflect on their
behaviour and actions and then find resolutions. This approach encourages all children to develop
respect for their peers and take responsibility for their actions.
Code of Conduct
We have 4 simple rules which are applied throughout the school and pupils are expected to adhere
to these at all times. When there have been incidents of poor behaviour, pupils are asked to
reflect as to which rule they have broken.





Try to do our best in school.
Follow instructions straight away.
Care for everyone and everything.
Treat others with kindness and respect.

Our School Values
Our 5 core values (known as High 5) are:

We also focus on a “Value every Month” through our Values Based Education programme. This gives
us an opportunity for the whole school community to focus on one value every month & to reflect
how we can live out this value through our actions & words.

Rights and Responsibilities
Mereworth Community Primary School recognises that all stakeholders have rights and
responsibilities. We believe that if these are highlighted and praised, positive behaviour will be
seen regularly.
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Staff and Governors

Rights:
 To feel safe
 To be treated with respect by pupils, parents and colleagues
 To be able to teach and work without unnecessary interruption
 To work in a supportive and understanding environment
Responsibilities:
 To create a safe and stimulating environment in which all children can learn
 To treat pupils with consistency and respect at all times
 To foster good relationships
 To involve parents when children are consistently finding it difficult to meet
expectations of behaviour
 To help and support children when resolving difficulties
 To work as a team, supporting and encouraging each other
 To use every opportunity as a learning opportunity
 To be punctual and prepared for learning

Parents
Rights:
 To know their children are safe
 To be sure their children are treated fairly and with respect
 To be able to raise concerns with staff and be informed of their child’s progress
Responsibilities:
 Ensure children attend school regularly and on time
 Be aware of the expectations of the school and reinforce with strategies at
home
 Promote good behaviour, politeness, courtesy and consideration for others
 Inform the school of any concerns that may affect the behaviour of the child
 To ensure children come to school prepared with any equipment needed and in
the correct uniform

Children

Rights:
 To feel safe
 To be able to learn to the best of their ability
 To be treated with consideration and respect
 To know what is expected
 To be listened to by adults in the school
 To be treated fairly
Responsibilities:
 To care for and take pride in the environment of their school
 To support and encourage each other
 To treat others with respect and consideration
 To follow the instructions of adults working within the school
 To take responsibility for their own actions
 To attempt to sort out difficulties, seeking appropriate adult help if needed
 To do their best and let others learn
 To use every opportunity as a learning opportunity
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To be punctual and prepared for learning
To be proud of their appearance and behaviour

Home School Agreement
Managing behaviour in school is more likely to be effective if school can work with parents as
genuine partners in the education process. Parents will be informed about school procedures for
acknowledging appropriate behaviour and sanctioning inappropriate behaviour via the Parent
Handbook when their child starts school. This clearly defines the principles which underpin the
school’s behaviour policy. Parents are encouraged to approach their child’s class teacher then the
Head Teacher at any time if they are concerned about social difficulties or behaviour issues. The
School will inform parents of incidents as they occur.





The school aims to work collaboratively with parents, so that the children receive
consistent messages about how to behave at home and school.
We expect parents to support their child’s learning and to co-operate with the school, as
set out in the Home-School Agreement.
We expect to work closely with parents in order to support appropriate behaviour.
If the school has to use reasonable sanctions to punish a child, parents should support the
actions of the school. If parents have any concern about the way their child has been
treated, they should initially contact the child’s class teacher. If the matter is not
resolved, a meeting can be arranged with the Head Teacher.

Our School Behaviour Ladder
Each class has its own set of class rules that the children have drawn up together and agreed with
their teacher.
In addition we have a whole school approach that is consistent for everyone to use —the teachers,
teaching assistants and Midday Supervisors. Our ‘Behaviour Ladder’ is based on a reward system
for good behaviour and sanctions for poor or inappropriate behaviour. This is shared and explained
to the children and is displayed in each classroom. It is important for each child to start each day
fresh, regardless of what has happened the day before (unless it has been a particularly serious
incident). Sanctions will always be in proportion to the incident. They may include a loss of privilege
but not withholding of a child’s curriculum entitlement. Every child is given the opportunity to
improve their behaviour before a sanction is imposed.
Rewards
We praise and reward children for good efforts in their work, for appropriate behaviour and for
keeping to the school rules. There may be some slight differences between the year groups as we
recognise the gradual maturity of the children; what appeals to a reception child as a reward, is not
necessarily appropriate for a Year 6 child.
Bronze Step 1: Verbal praise from teacher, teaching assistant or midday Supervisor.
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Silver Step 2: Head Teacher praise – given the opportunity to talk about good behaviour with Miss
Lavelle and receive recognition for this.
Gold Step 3:- A good news postcard/letter will be sent home through the post telling the family
how proud we are.
Additional Rewards
A wide range of achievements are celebrated through:







House points
Achievement certificates
Stickers
Showing work & sharing achievements in Celebration
Assemblies
Excellent work put on display
Courtesy Crusaders - 2 children chosen for
Celebration Assembly by the school ‘spy.’

Sanctions
The ladder system is also used to help children when behaviour is not appropriate and is designed
to give children choices to stop and make changes. The children realise that there will be
consequences for bad behaviour.
An initial verbal warning is always given. The child is asked to think about making the right choices
and changing their behaviour.
Blue Step 1: Minor misdemeanours. If behaviour continues to be challenging, or for offences
such as those listed below, a child will move to Blue on the Behaviour Ladder:


Talking out of turn



Disturbing others and preventing them from working



Being unkind to others








Being excessively noisy in class
Running in the corridor
Pushing in a line
Talking in assembly
Making inappropriate remarks
Not listening

Orange Step 2:– Repeated misdemeanours
When a child has been moved to Blue on the Behaviour Ladder, but continues to misbehave or show
no improvement, they will move to Orange. Frequently used sanctions include:
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Missed Playtime (missing part of a play, a whole play or more than one play by staying in
with the Class teacher, standing in an area of the playground, or spending it walking beside
the adult on duty)



Letter of Apology



Time out to another class



Sent to Phase Leader/ Senior Leader



Children on orange may return back down the ladder if their behaviour improves

Red Step 3 - Major misdemeanours
Children will move straight to Red if they:


Deliberately hurt someone



Are rude, insolent or fail to cooperate with an adult



Threaten or bully others



Exhibit dangerous or violent behaviour





Demonstrate rowdy and anti-social behaviour
Persistently disrupt a lesson or assembly
Fighting



Swearing



Racism




Wilful defiance
Stealing




Wilful damage or vandalism to property
Abusive language

Children who go onto red on the Behaviour Ladder are sent directly to the Head Teacher and their
parents are notified. They may be called into school to discuss their child’s misbehaviour. Teachers
will inform parents at the end of the school day in person or by telephone. The child may miss more
than one playtime or spend time out of class for serious misdemeanours, depending on the gravity
of the offence. The sanction should be in proportion to what has been done. Behaviour papers
(report from the LTS for class teachers) for juniors may also be used at lunchtimes at the
discretion of the Senior Leadership Team and Head Teacher. Children cannot return back down
the ladder if they reach red.
It is possible that a home-school contact/behaviour book may be set up, providing daily
communication between the class teacher and parents and the child may be given a Behaviour
Report Card. The SENCO/PAENCO may become involved and a Pastoral Support Plan drawn up if
needed. The situation will be reviewed regularly. If matters still do not improve then external
agencies may be called in (e.g. a behavioural support teacher or the Educational Psychologist) to
advise on strategies which can be used at home and in school. As a last resort the child may be
excluded from school. (Please see the section on exclusions).
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Instances of racism and bullying are reported every term to the Local Authority by the Head
Teacher.
Break times and Lunchtimes
Expectations for good behaviour will be maintained during break times and lunchtimes.
Wet Play Time Rules:








No computers
Activities – stored in a playtime box
A poster for MDS is displayed on the door
Water bell indicates time to tidy up
Year 6 play supervisors
No scissors or glue
Toilet card needed for going to the toilet or to fill water bottles

Additional acceptable sanctions for break times and lunchtimes:
1.
2.
3.
4.
5.

Verbal warning to include reminder of expectations
Withdrawal from game
Verbal or written apology where necessary
Isolation or “time out”
Removal from playground – brought to Class Teacher/Key Stage Leader/ Head Teacher

If problems with individuals persist, Lunchtime Supervisors will record names and incidents using a
“Lunchtime behaviour incident form” and the Head Teacher & Class Teacher will be informed.
Parents of the children who are repeatedly recorded using these forms will be contacted to
discuss their child’s behaviour.
Particularly good behaviour will also be recorded and reported. Lunchtime Supervisor will be able
to award “Behaviour Awards” where behaviour is seen to be outstanding and certificates will be
awarded in our Celebration Assembly.
In exceptional circumstances, staff should consult with the Head Teacher or Deputy Head
Teacher as to other sanctions to apply.
Please see Appendix – for a copy of our Lunchtime Rules and Sanctions
Breakfast and After School Clubs
The school’s high expectations for behaviour will be applied consistently through all parts of the
day, including while children are at breakfast club and after school clubs.
Additional acceptable sanctions for breakfast and after school clubs:
1. Verbal warning to include reminder of expectations
2. Withdrawal from game/activity
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3. Verbal (or written) apology where necessary
4. Isolation or “time out”
If problems with individuals persist, Club Leaders and Supervisors will record names and incidents
using a “Breakfast Club/After School Club behaviour form” and the Head Teacher or relevant class
teacher will be informed. Parents of children who are repeatedly recorded using these forms will
be contacted to discuss their child’s behaviour. Pupils who persistently offend will be excluded
from Breakfast and After School Clubs.
Pupils attending Breakfast and After School Clubs may be rewarded according to the agreed
school’s reward system.
Pupils Conduct Outside of the School Gate
It may be necessary to discipline pupils for misbehaviour when the pupil is taking part in any
school-related activity or travelling to or from school. We uphold the same principles at all times
for any child wearing our school uniform or in some other way identifiable as a pupil at the school.
If an incident is reported, the Head teacher or Deputy would follow this procedure;
Investigate concerns raised with pupil identified
Contact parents/carers of pupil involved
Meet with parents to discuss investigation and agree appropriate sanctions. In all cases of
misbehaviour the teacher can only discipline the pupil on school premises or elsewhere when the
pupil is under the lawful control of the staff member.
Pupils with Special Educational Needs
The SENCO/PAENCO is responsible as the key person for vulnerable children and is available to
staff and parents for support when dealing with discipline. In line with the Equality Act 2010 with
regards to Special Educational Needs, reasonable adjustments are made in the application of the
Behaviour Policy for pupils with disabilities or special educational needs, especially where children
are known to have behaviour related learning difficulties.
Pupil specific arrangements for vulnerable pupils will be considered on an individual basis by the Class
teacher, SENCO/PAENCO or Head Teacher where appropriate. Children may require a Behaviour
Support Plan. If the behaviour escalates, this may necessitate intervention by behaviour outreach
specialists and at this point a Pastoral Support Plan will be put into effect and monitored.
A child with a specific behaviour management need is supported and monitored by the HT/DHT,
Class Teacher, SENCO/PAENCO and Teaching Assistants. It is viewed as good practice to vary
behaviour management strategies from the standard policy, according to a child’s specific needs,
whilst at all times upholding the key principles of the policy. In many cases an individual behaviour
plan will be designed to meet the needs of the child and will be agreed in consultation with the
parents and the child concerned. The plan will be reviewed on a regular basis.
Outside agencies
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Any worries about any pupil should be discussed with the SENCO/PAENCO. There are times when
the advice of outside agencies will be required. This will be the result of discussions between the
class teacher, SENCO/PAENCO and Head Teacher.
Any outside agency will need information; therefore staff need to document evidence of behaviour
carefully so that it can be collated when required. Outside agencies include: Learning Support
Service, Educational Psychologist, Behaviour Support Service, SSKY worker, Speech Therapist,
Physiotherapist, School Nurse and Social Services.
Zero Tolerance
Mereworth Community Primary School has a zero tolerance policy on:





Spitting
Using bad words
Biting
Kicking or other physical violence

Extreme Behaviour
Children with extreme behaviour issues will be referred to the SENCO/PAENCO to enable the
school to access support from Specialist Teaching Services. Personal Behaviour Agreements will
be drawn up between the School, parents and the child, which will define expectations, rewards
and sanctions. This will be reviewed within an agreed time frame.
We believe unacceptable behaviour to be:
 Bullying, both physical and mental victimisation in all its forms, including racism
 Offensive or threatening behaviour or language towards pupils or adults
 Rudeness
 Deliberate damage to property, both the schools and other people’s
 Stealing
 Fighting
 Disruptiveness
Use of Reasonable Force
Mereworth follows the guidelines provided by the DfE, which states that school staff have a legal
power to use reasonable force (section 93 Education and Inspections Act 2006) This would only
be used to prevent pupils from hurting themselves or others, from damaging property or causing
disorder.
It is our legal duty to make reasonable adjustments for disabled children and children with SEN.
Mereworth Community Primary School considers the definition of ‘reasonable force’ to be:
‘restraining a child physically when the child is resisting’
There are occasions when physical contact, other than reasonable force, with a pupil is proper and
necessary. Examples being;
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Holding the hand of a child when walking together around school.
Comforting a distressed pupil
When a pupil is being congratulated or praised.
To demonstrate how to use a musical instrument.
To demonstrate techniques during PE & Games lessons.
To give first aid.

The school will inform parents if there has been an incident where reasonable force has been used
on their child. A log will be kept at school of incidents where reasonable force has been used on
pupils.
Exclusion
The Head Teacher can exclude a pupil, but can only do so in line with the requirements within the
Department Of Education ‘Exclusion From Maintained Schools, Academies and Pupil Referral Units
In England’ (Published December 2014) and following any other amendments from the LA or
Central Government. For all exclusions, the Exclusion Officer must be informed.
If a pupil’s behaviour continues to be disruptive or violent, in spite of applying all the measures in
the Behaviour Management Policy, and undermines the quality of teaching and learning for other
pupils, then procedures for the exclusion of the pupil will commence.
Parents will be notified of the reason for the exclusion and invited to discuss the matter with the
Head Teacher. Before the child is re-admitted to school, a meeting between the parents and the
school will be arranged. The purpose of the meeting will be to discuss strategies and a way
forward to ensure that the offending behaviour pattern is not repeated. A written record of the
discussion, and commitments to the agreed plan, by the parents, the child and the school, will be
made. One copy will be kept in the school’s record and one sent to the parent.
Monitoring
The Head Teacher along with all staff will continually monitor the behaviour throughout the school.
The effects of this policy will be evaluated through consultation with all parties involved, i.e.
children, parents, staff and governors.
This policy has been screened for equality impact and no adverse impacts have been identified.
Updated January 2017 following staff consultation and review
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